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In association with Columbus Bank and Trust

Nurit Quick Reference MOTO

Sale:

· (Swiped) Check Photo ID, Swipe Card, Press Enter, Key in Amount (no decimal point), Press Enter, Tear Slip, Press Enter

· (Keyed) Key in Card Number, Press Enter, Key in 2 digit month and 2 digit Day, Press Enter, Key in Amount (no decimal point), Press Enter, Key in the Credit Card Billing Zip Code, Press Enter, Key in the House#/Street Address, Press Enter, if prompted Key in the last 3 digits on the back of the Card, Press Enter, Tear Slip, Press Enter.

Credit Sale:
Press Return – Follow the same steps as above for completing a sale.  Returns can be processed at anytime.

Void:

Press Void – Follow the same steps as above for completing a sale.  This functions has to be done the same day before the terminal has batched out.  This function will also void fees for processing a sale.

Reports:
Press Function 5 and select desired reports

Batching:
Press Function 6, choose 1st option.  *Note, terminals will auto batch before midnight.  

